TAKING [HE
PLUNGE

speaking at the Mercian Conference




FOUR SIAGEY OF PRESENTING

PLAN AND S IRUCTURE [T

DELIVER [T

ReCEIVE RECUGNITION AND ADULATION. ADD 1110 YOUR C.V



'Jlj Present with a friend

I;!;Tl‘-ij (r pull in a committee member to coach/present with you

OVERCOMING

NERVES/ANXIETIES

AS 33
11l

Be Prepared

Choose a shorter & minute lightening talk to gain experience

(@)




Keep it simple

PREPARING YOUR
MATERIAL

Keep your audience in mind.

Research the topic - are there any qood thoughts/quotes/view-points to pull in

Use powerpoint to plan presentation.

Or bullet point your introduction, slide points and conclusion.

Pace the talk. Keep time limit in mind. Aim for one point per slide

Keep dlides uncluttered and attractive

dlides augment your message.



SIRUCTURING YOUR SHORT TALK/LIGHTENING TALK

o lell astory. A journey that you went on? A problem that you solved? A problem that you didn't solve, but has changed your
perspective

o What have you learnt from a situation from work? How has it changed your perspective? What are the implications for
managerment! What would you do differently next time/

e Think about the rhythm of your talk. Can you break up the format insert illustrations/ charts/diagrams/video footage!
 Personal anecdotes always qood. (r quotes from significant people/student feedback?

* Include material that matters to you so you can talk with meaning and authenticity

® Ke-fterate and sum up at the end key messages

e (uestions - be prepared it's great to have interaction.



Present confidently - with enthusiasm. dometimes it helps to stand and move in order
to et your energy levels up

Kemember - the audience are interested in what you have to say. We're all Library
Workers. Be conversational but professional

Pace. Don't rush - iF you hear yourself begin to “qgabble’, then slow down.

DELIVERY

Nerves. Take deep breaths/ slow down

Prepare well and nerves should be more under control

Practice with a colleague/friend




PRESENTING ONLINE - FEELS DIFFERENT

* find a comfortable space to present in

o |hink about the rhythm of your talk
e (heck in with the audience.

* Encourage questions/observation in the chat - maybe have a friend/colleaque monitor chat?

e lalking in an empty room - but try and address a person in your head or someone in your room. leddy bear

e (ameras/Mics!

SAKKAAKKAAK A AR AR AR AR A AR AR AAAKAAKAK

e Ihe 4 minute session would need some longer activities - break-out rooms or polling or paclet



[1P5 FOR WRITING THE
ABSTRACT

o [tle that grabs attention

o Summarise the main points that you are presenting
* Keep it concise

o (heck deadline for abstract submission

* Keep to word count from the abstract quidelines

* (heck out abstracts in previous programme



https://merciancollaboration.org.uk/sites/default/files/publications/Mercian%2021%20Speaker%20Biogs%20Final%20Draft.pdf

